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How to Place and Cancel a Hold Request

1 Navigate to https://libguides.baypath.edu/home

https://libguides.baypath.edu/home
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2 Click the "Search the Hatch databases" field.

3 Type in keywords that will help pull up relevant physical material in the Hatch
Library collection.
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4 Click "Submit".

5 Click the physical resource (book/movie) that interests you.
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6 Click "Place Hold".

7 Click "Submit".
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8 To look at your list of hold requests, click "View Requests".

9 Click the checkbox to the right of the item you want to cancel.
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10 Click "Cancel requests".

11 Click "Cancel request".


